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Conep:xkanue

OO01me noJI0KEHUS
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[TopsitoK POBEACHHMSI ATTECTAIIMH
HToru npoBecHMsI aTTECTAIINH

NOWODNE
GwwN

1. OOwmme moJI0KeHUus

1.1. Hacrosimee mojioKEeHHE pErjJaMEeHTHPYET MOPSIOK aTTecTanuu padoTHuKoB MAOVY»
Cpennss mkona Nell5» (mamee — ydpexaeHue), He OTHOCAIIUMXCS K KaTEropuu TeAarorudecKux
PabOTHUKOB.

1.2. ATttecranusi NpPOBOIUTCS Ji OIpPENETICHHUS COOTBETCTBHSI PAaOOTHHMKA 3aHHMaeMOi
JIOJKHOCTH (BBIIIOJIHSAEMOM paboTe), MPUHATUS PELIEHHs] O BO3MOXKHOCTHU IepeBoa pabOTHHKA Ha
JIPYTYIO (BBIIECTOSIIYIO (HUXKECTOSMIYIO)) JOHKHOCTh, YBETUUYECHHS pa3Mepa BhIILIAYMBAEMON eMy
3apabO0THOM IUIaThl, B YaCTU YCTAHOBJIEHMSI CTUMYJIMPYIOIIMX BHIIUIAT, OIpPEIEICHHs HalpaBICHUM
MOBBILICHHUS KBalU(UKAIMK, MPOPECCUOHANBHON MOATOTOBKM M MEPENOATrOTOBKHU. ATTecTanus
IPOBOAMTCS HA  OCHOBaHMM  IPUHLIMIIOB  TIJACHOCTH, KOJUIETHAIBHOCTH,  OTKPBITOCTH,
OecTpuCTPaCTHOCTH, HEAOMYCTUMOCTH TUCKPUMHUHAIIMY, OOBEKTUBHOCTH U BCECTOPOHHEH OICHKU
po(hecCHOHANIBHBIX KaYeCTB aTTECTYEMOr0 pabOTHHUKA.

[TpoxoxkaeHune arTecTaliul SBJISETCS OO0S3aHHOCTbIO PAOOTHHMKOB, HEsBKa pabOTHHKA Oe3
YBa)XUTEJIbHBIX MPUYMH Ha 3aC€IaHUE aTTECTAlMOHHOW KOMHUCCHM JUIsSl IPOXOXKIECHUS aTTECTAlUH,
OTKa3 OT y4yacTHsl B aTTECTAlMOHHBIX MEPONPUITUAX KBATU(DUUUPYIOTCS KaK TUCIUIUIMHAPHBIN
IPOCTYIIOK M MOTYT CIY)KUTh OCHOBaHHMEM JJIsi NPUBJIEYEHUS PAaOOTHUKA K JIUCUUIUIMHAPHOU
OTBETCTBEHHOCTH.

1.3. ITepedenp paOOTHUKOB, HE TIOJICKAIIMX aTTSCTAIIUU:

— paOOTHHKH, 3aHUMAIOLIHE JODKHOCTh MEHEe roJ1a;

— OepeMeHHbIe KEeHIUHBI;

— paOOTHUKHU, IPUHSATHIE C UCTIBITATEIbHBIM CPOKOM (/10 UCTEUEHUS CPOKA UCTIBITAHUSA);

— JKEHUIVHBI, UMEIOIINE JETEN B BO3pacTe 10 TPEX JIET;

— pa0OTHUKH, TIONYYMBIIHNE CpelHEe MpoQeccHOHANbHOE 00pa3oBaHUE WM BBICIIEE
o0Opa3oBaHHe M0 MMEIOLIUM TOCYJapCTBEHHYIO aKKpEAUTalMI0 o0pa3oBaTeIbHBIM IpOrpaMMaM B
TE4EHHUE MEePBOro rojia paboThl MO NOTYYEHHON CHEMaIbHOCTH.

1.4. OcHoBHBIE 3a1a41 ATTECTAIUH:

— OLEHUTh PpE3YyNbTAaThl TPYJOBOM JEATEIBHOCTH, ONPENEINUTh JEJIOBBIE KauecTBa U
KBAJTM(PHUKALNIO PAOOTHUKOB JJIsl peIlIeHHUs] BOIpPoca 00 UX COOTBETCTBUM 3aHUMAEMOM JOKHOCTH
(BBITIOTTHSIEMOM paboTe);

— CTUMYJIMPOBATh MOBBbIIIEHHE H(PPEKTUBHOCTH U KayecTBa TPyZAd, BHIIOIHIEMOrO
paboTHUKaMU;

— OTPENETUTh HEOOXOIUMOCTH JJISI OTACIBHBIX pAOOTHUKOB MOBBICUTH KBATU(PUKAIINIO;

— nuddepeHuupoBaTh OmiIaTy Tpyda paOOTHHUKOB UM  OpraHu3oBaTh 3()PEeKTUBHYIO
pacCcTaHOBKY KaJIPOB C YYETOM YPOBHsI UX NMPO(ECCHOHAIBHBIX 3HAHUN 1 HAaBBIKOB.
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2. [ToaroToBKAa K MPOBEIEHUIO ATTECTAIINH

2.1. B opranuzanuu BO3MOXKHO MPOBEACHUE JBYX BUJOB aTTECTAIIHHU:

1) nnaHoBoif;

2) BHETUTAaHOBOM.

[TnanoBas arrTectanysi MPOBOAMTCS ONWH Pa3 B IAThH JIET B OTHOIIEHHH BCEX PAOOTHHKOB
YUpEXKJIEHUS, HE OTHOCALIMXCA K KaTerOpUH IMeNaroruuyeckux pabOTHHUKOB (faiiee — pabOTHHKK)
YUPEKACHUS B COOTBETCTBUH C TPapUKOM, YTBEPKIAEMBIM MTPUKA30M PYKOBOAUTEIS YUPESIKICHHUS.
['paduk npoBeaeHMs aTTeCTAllUU JOBOJUTCS 1O CBE/IEHUsI pAOOTHUKOB YUPEXKICHUS, MOAJICKAIINX
IIPOXOXKACHUIO aTTECTAllUM, II0JI POCIHUCH B TEUEHHUE JBYX HEAEIb I0CIE €r0 YTBEPKACHUS, HO HE
MeHee YeM 3a MecCSI] 10 1aThl Hayalla aTTeCTalllu.

BuennanoBast arrectanusi MOXET ObITh IIPOBEJAEHA B Clydae CHUCTEMAaTHYECKOIO
HEUCTIOJHEHHS TUOO0 HEeHAJJIeKAIIer0 UCIOIHEHUSI paOOTHUKOM BO3JI0KEHHBIX Ha HETO TPYJIOBBIX
00s13aHHOCTEHN C 1IeJIbI0 PEIICHHS] BOIPOCAa O COOTBETCTBUM €r0 3aHUMaeMou JospkHocTu. O jgare
MPOBEJICHUS TaKO#l aTTeCTalluu aTTeCTyeMblid paOOTHUK TOJIKEH ObITh yBEIOMIIEH B MHCbMEHHOMN
(dopMe He Mo3IHee, YeM 3a MECSII] 10 J1aThl €€ MPOBEACHHUS.

[Topsimok mpoBeneHUs MJIAHOBOW M BHEIJIAHOBOM aTTECTAllMii OJMHAKOBBI W YCTaHOBIICH
HACTOALMM I0JIO)KEHHEM. BHOBb NMpuHATHIE paOOTHUKHU MOAJIEKAT aTTECTAl[MU 1O MCTEUEHUH 12
MECSIIEB, CIEAYIONIUX 32 KX IPUEMOM Ha paboTy.

2.2. B aTTecTalMOHHYI0O KOMHUCCHIO HE MO3JHEE, YEM 3a TPHU HEIENU JI0 Hayala aTTecTaluu
MPEJICTaBIISIeTCA:

— XapaKTepUCTUKa Ha aTTECTYeMOro pabOTHHUKA, MOJTrOTOBIEHHYIO €0 HENOCPEICTBEHHBIM
PYKOBOJUTEIIEM;

— OTYET aTTeCTyeMOro pabOTHHKA O MPOJEIAaHHOW C MOMEHTa MPEAbLAYIICH aTTecTaluu
paboTe B MPOU3BOJILHON (opMme;

— JIOJKHOCTHAsl MHCTPYKLUS paOOTHHKA;

— JTOKYMEHTBI, IOATBEPXKAAIONMNE KBAUIM(UKAUIO pabOTHUKA (KOMHH  JUILIOMOB,
cepTu(UKaTOB, CBUIECTENBCTB U T.I1.).

Co BceMU TIOKYMEHTaMH U MaTepuajiaMi, NPEJCTaBIsEMbIMU B ATTECTALIMOHHYIO KOMUCCHIO,
pabOTHUK JOJDKEH OBITh O3HAKOMJIEH IO/ POCHHUCh. PaOOTHUK HMMEET MpaBO MpPEJCTaBISATh B
aTTECTAllMOHHYI0 KOMHCCHUIO JOKYMEHTbl W MaTepuajbl, KOTOpble, Ha €ro B3IV, MOTYT
0XapaKTepU30BaTh €ro NpopecCHOHATbHBINA YPOBEHbD.

3. Ilopsinok nmpoBeieHUs ATTECTALMU

3.1. lna mpoBefeHus aTTeCTalluy B YYPEKICHUU CO3/1a€TCsl KOMUCCHS B COCTaBE HE MEHEe
ATy yenosek. [IpencenareneM aTTecTallMOHHON KOMHUCCHM SBIIETCS PYKOBOIUTEND YUPEKICHUS.
B cnyuae BpemeHHOro otTcyTcTBUs (0O0J€3HH, OTHYCKa M JPYTUX YBAXKUTEIbHBIX IPUYHH)
npejaceaarens arTeCTallMOHHOM KOMHCCHM IIOJIHOMOYHMS IIpelcenareils KOMHUCCHUM 10  €ro
HNOPYYEHUIO OCYILECTBIISIET 3aMECTHUTENb MpejcenaTelis KOMHCCHM JHOO OJMH U3 4YICHOB
aTTECTallMOHHON KOMHUCCHH.

B cocrtaB arrecTaniMOHHON KOMUCCUU TaKKe BXOJAT:

— 3aMECTHUTENb IUPEKTOPA;

— CIIELMAJINCT OT/ENa KaJpoB;

— MPEJICTABUTENH TEPPUTOPUAIBHOTO OT/I€JIa TJIaBHOTO YIIPaBJIeHUs 00pa30BaHus;

— MPEeACTaBUTEb EPBUYHON MPOPCOIO3HON OpraHU3aIiH.

B cocraB arrecTailuOHHONM KOMMCCHU B 0OSI3aTEIbHOM MOPSJIKE MOJJIEKUT BKIFOYECHUIO
CHELHAINCT, NMpodeccrHoHalbHOe 00pa30BaHUE U OMBIT PadOThl KOTOPOTrO MO3BOJISIOT OLIEHUTH
CTeNeHb MNPO(PECCUOHANbHBIX 3HAHUM KOHKpeTHoro pabOoTHHKa. Cekperapb KOMHCCHUU BEJAET
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IPOTOKOJIBI 3aCellaHUil aTTEeCTALlMOHHOM KOMHMCCUM, O(OPMIISIET aTTECTAlMOHHBIE JIMCTBI, B
KOTOPBIX OTPa)KatoTCs PE3yJAbTaThl aTTECTALIUU.

3.2. CocTaB aTTeCTAllMOHHOW KOMMCCHU YTBEP)KIACTCS IIPUKA30M PYKOBOIUTEIS €KErOJHO
He no3aHee 31 Mast TeKyIIero roja.

Cpox paboThI aTTecTaniMoHHONW KoMmuccuu ¢ 01 MIOHS TeKymero rojaa o 31 Mas cieayromnero
roja.

JUis TOCTHKEHUsT MAaKCHMalbHOM OOBEKTMBHOCTH B OLIEHKE aTTECTYEeMOIrO aTTeCTallMOHHas
KOMHCCUSI MOXET TMpPHUBJIEKaTh K CBOE€H paboTe COOTBETCTBYIOIIMX KBATU(HUIIMPOBAHHBIX
JKCIIEPTOB.

3.3. OCHOBHBIMU KpPUTEPUAMHU, UCXOASl U3 KOTOPHIX aTTECTALIMOHHAS KOMMCCHS OLICHMBAET
npoeCCHOHATBHYI0 KOMIIETEHIIMIO PAOOTHUKA, SIBJISIOTCS:

— YpOBEHb MPO(HeCCHOHATLHON OATOTOBKH, B TOM YHCIIE MPO(eCCHOHAIbHBIC HABBIKH;

— UTOTH paboTHI;

— COOTBETCTBUE TPEOOBAHMSM, MPEABABISIEMBIM K JIMIIaM, 3aMELIAIOIIUM OIpeeiICHHbIC
JIOJKHOCTH.

3.4. Attectanus NpoBOJUTCS B JBa dTara.

IlepBbrii oran. Ha mnepBoM 3rame  aTTECTaMOHHOM KOMHCCHEW paccMaTpHUBAarOTCA
IIPEJICTaBICHHBIE IOKYMEHTHI.

Bropoii 3tam. Ha BTOpoM »JTame mNPOM3BOIUTCS JIMYHOE coOeceloBaHMe, a IpHU
HE00XO0/IMMOCTH TECTUPOBaHME aTTeCTyeMoro paboTHuka. Bonpocsl, 3a1aBaeMble aTTECTyEMOMY, U
npejjiaraéMbple TECThl JOJDKHBI COOTBETCTBOBATH BBINOJHAEMON MM pabore (3aHMMaeMOM
JOJDKHOCTH) M OBITh B paMKax o00s3aHHOCTEH paOOTHUKA, OTrOBOPEHHBIX B JOJKHOCTHOM
MHCTPYKLUHU WINA TPYAOBOM JOTOBOPE.

B pabore arrecTanMOHHOM KOMHMCCHU JOJDKEH NPUHUMATh Y4acTHE HENOCPEIACTBEHHBIN
PYKOBOJIUTENb aTTeCTyeMOoro paboTHHKa. HemocpeAacTBeHHBIH pPYKOBOAMTENb aTTECTYEMOTO
paOOTHUKA, TIOMHUMO MpPEJCTAaBICHHUS IUCbMEHHOM XapaKTEpUCTHKM Ha pPaOOTHUKA, MOXKET
BBICTYIIUTh YCTHO C €r0 XapaKTEpUCTUKOMN Ha 3ace/laHuy aTTeCTAallMOHHON KOMUCCHUU.

3.5. ATTectyeMslil paOOTHHK JTOJIKEH JIMYHO NMPHCYTCTBOBATh HA 3aCEAaHUU aTTECTAllMOHHOM
KoMuccuH. B ciydae HesBKM Ha 3ace/laHue aTTECTAallMOHHON KOMHCCHM pabOTHHUKA, HaAJEKAIUM
00pa3oM HU3BEUIEHHOTO O JaTe M BPEMEHHU NpPOBEIEHUs aTTeCTallud, OH 00s3aH NpPeACTaBUThH
paboTosiaTeNno MOATBEP)KICHUE YBAKUTEIBHOCTH MPUYMH CBOETr0 OTCYTCTBHS. B ciywae ecinu
NOPUYMHBI HESIBKU OyAyT NpU3HAHBI HEYBAaXXHUTEIbHBIMHM, PAOOTHUK MOXKET OBbITh NPHUBJIECYEH K
JUCIUIIMHAPHON OTBETCTBEHHOCTU B YCTAaHOBJIEHHOM TpyaoBbIM kojiekcoM PD (manee - TK PO)
nopsinke. [loBTOpHOE 3acenaHue aTTeCTAllMOHHOM KOMHCCHM Ha3Ha4yaeTcs HE MO3JHEE UeM 4epes3
HEJIEJII0 MTOCIIe YCTPAHEHUs IPUYMH OTCYTCTBHSI pabOTHHUKA Ha paboTe.

3.6. Ilo pe3ynbraTaMm aTTeCTallMM aTTECTALlMOHHON KOMHUCCHEH MOTYT OBITh IPHUHSATHI
CJIEIyIOIINE PEKOMEHIAllUU B OTHOILIEHUH aTTeCTyeMOro pabOTHHKA:

— 3aHUMAEMOU JODKHOCTH COOTBETCTBYET;

— 3aHUMAEMON JIOJDKHOCTH COOTBETCTBYET HE IIOJIHOCTBIO, PEKOMEHAYETCS IOBTOpPHAs
aTTecTalus 4yepe3 OAMH rof;

— HE COOTBETCTBYET 3aHMMAEMOU JTOJKHOCTH.

3.7. PemeHue aTTeCTallMOHHOM KOMHCCHM IIPUHUMAETCS OTKPBITBIM TOJIOCOBAHHEM
OOJBIIMHCTBOM ToOJIOCOB. PelieHue arrecTafuoOHHOW KOMHCCHHM O(OPMIISIETCS MPOTOKOJIOM.
Pemenune xomuccuu siBisieTcs MpaBOMOYHBIM, €CJIM Ha 3aCEIaHNUN NIPUCYTCTBYET HE MEHEE YEM JIBE
TPETH €€ 4IeHOB. [Ipu paBeHCTBE ro0COB IOJ0C NPEACEAATEINS SIBISETCS PEMIAOIINM.

3.6. [IpoTokos moAnuckeIBaeTCs MPeaCenaTeIbCTBYIOIIMM U CEKPETAPEM KOMUCCHH.

IIpoTokOonbl 3acegaHUil aTTECTALMOHHOW KOMMCCHM XpaHATCA B TedeHHWe S5 JIeT B
00pa30BaTeNbHON OpraHU3aINH.
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3.8. Ha xaxaoro arrectyeMoro paboTHHKA CEKpETapeM aTTeCTAllMOHHONW KOMHCCHU BEIETCS
aTTECTALMOHHBIA JIMCT, B KOTOPBIM 3aHOCATCS PEKOMEHAAUMU AaTTECTAMOHHOW KOMMCCHHU.
ATTeCTallMOHHBIN JIUCT XPAHUTCS B JIMYHOM JIeJIe pAaOOTHHKA.

4. Utorn npoBeJieHUs aTTecTalun

4.1. Ha oCHOBaHMHM pEUICHHS AaTTECTAIIMOHHOH KOMHCCHU PYKOBOJIUTENh OpraHU3alliu
NPUHUMAET OJTHO U3 CICAYIOIINUX PEIICHUIH:

— paOOTHHK 3aHUMAaEeMOW JOJDKHOCTH COOTBETCTBYET, TPYAOBBIC OTHOIICHHWS C HUAM
MPOJIOJDKAIOTCS HA MPEKHUX YCIOBHSAX;

— pabOTHHK 3aHUMAEMOH TOJDKHOCTH HE COOTBETCTBYET, B CBSI3U C ITHM:

pabOTHUK MOXET OBITh MEPEeBEACH Ha Jpyryr padoTy, TpeOyroulyro O0oiee BBICOKOU
KBATH(UKAIMH, THO0 paOOTHUKY MOXET OBITh YCTAaHOBJICHA 00Jiee BRICOKAs 3apaboTHAas I1aTa;

pabOTHUK MOXeT OBITh IepeBeeH Ha JApYyrylo paboTy, TpeOyomyo Oonee HU3KOU
KBAJTM(HUKAIIMMA, B TOM YHCIEC MOXET OBITh PACCMOTPEH BOIPOC O BO3MOXXHOM PaCTOPKCHUHU
TpynoBoro gorosopa 1o 1. 3 4. 1 ct. 81 TK P®;

—pabOTHUK C €ro corjiacus MOXKeT ObITh IEPEBEICH Ha IPYTYI0 paboTy (AOIKHOCTH);

—pabOTHUK HYKIAaeTcs B HANpaBICHHH HA KypChbl TOBBIIICHUS  KBaJH(HUKAIIMN
(IOMOJTHUTENHHOTO O0YYCHHUS ).

Pacnopspkenue 00 yBOJNIBHEHHH PYKOBOJIUTENSI MPUHUMAETCS B CPOK HE TMO3/HEE YeM depe3
TPpU Mecslla CO JHS TPOBEACHUS arTecTallui. Bpems Ooyie3HM H OTIycKa pa0OTHHKA B
JBYXMECSYHBI CPOK HE 3acunThiBaeTCs. [lo0 MCTEYeHHMM yKa3aHHOTO CPOKa yMEHBIICHUE WU
OTMEHa HaJ0aBOK K JOJDKHOCTHOMY OKJIaay, YBOJIbHEHHE II0 pe3yJibTaTaM aTTeCcTallud He
JIOITYCKAIOTCSI.

4.2. Tlpu Hecornmacuu paOOTHUKA C BBIHECCHHBIM B OTHOIICHHH €r0 peEIICHUEM
aTTECTAIIMOHHON KOMHCCHU OH MOXET 00KaJIOBaTh €ro B KOMHCCHIO 110 TPYIOBBIM CIIOpaMm JIMOO B

CyII.
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